Team Managers Check List


Before the Game
· Check First Aid and Team kit 
· Fill water bottles/cut up oranges (6-7 in quarters)/prepare cordial
· Check/inflate match balls (if Home match)

· Ensure all volunteer positions have been filled

· Collect team pouch from Property Office

· Give paperwork to Coach (Newsletter, Coaches Notes, Votes Envelope,)

· Players sign team sheet/distribute newsletter/notices to players

· If home team, present two match balls to Umpire for opposing teams to inspect – ensure that the one not selected is placed in the boot of your car

· Distribute appropriate equipment to officials as follows :-

· Coach/Assistant Coach – official bibs
· Boundary Umpire – white T-Shirt, whistle

· Goal Umpire – white coat, flags, score card, biro

· Interchange – white coat, interchange sheet ,biro (Home games only)
· Timekeeper – score card, biro

· Runner – official bib, 

· Trainer/s – official bib/first aid kit/drink caddy/wet towels
· Umpire Escort – arm band
· Team Manager – arm band
During the Game
Quarter Time
· Provide drink voucher to Umpire (Home games only)

· Check water bottles

Half Time

· Escort Umpire from ground  

· Cordial to Umpire (Home Games only)

· Provide Umpire with signed copy of Team Sheet  

· Cordial to team and officials

· Refill water bottles

· Pack away kit etc. to make way for next team entering rooms
Three Quarter Time
· Oranges to team

· Fill water bottles

End of Game:

· Ensure  Umpire is escorted from ground (Home Games only)
· Ensure Match ball is taken from Umpire and returned to kit/car

· Collect score cards from Goal Umpire and Time Keeper, and Interchange Sheet from Interchange Steward and deliver to Umpire in Umpire Room. (Team Manager to sign completed team sheet).

· Organize/make note of medal/award recipients (if applicable)

· Ensure all officials have returned goal flags, coats, biros etc.
Administration (Paper Work)

The following is placed in Team Pouch which is returned to Property Office:
· Unsigned copy of Team Sheet
· Completed voting slip in envelope (from Coach)

· Home Game results (include team name, team versed and score) must be txt to Kieren Williams on 0418315353 before 5.30pm match day
· Weekly Match Report sealed in confidential envelope
